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Instructions for applying for a preliminary documentation (VPD) on uni-assist

1. Inorder to apply for a preliminary documentation (Voprifungsdokumentation VPD) on uni-assist,
please register via the online portal my.uni-assist.de at; https://my.uni-assist.de/registrierung:

A uni-assist oV, @ Help 3 Language -
zassist a souw

CREATE NEW ACCOUNT

E-Mail

Re-enter e-mail address

Password

Legal Disclosure Terms and Conditions Privacy Pelicy Contact

Haw 10 apply Taois FAGs

2. Then check your email account and click on the activation link that uni-assist sent you.

A uni-assist e.V. @ Help B Language ~

zassist Q siGNN
CREATE NEW ACCOUNT

Thank you for creating a new account.

ctivation link. To activate your account, please click on the activation link within the next 24 hours. If you don't receive an e-mall

Legal Disclosure Terms and Conditions Privacy Policy Contact
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https://my.uni-assist.de/registrierung

3. After you clicked on the activation link in the email, you will be directed to the following page:

A uni-assisto.V. @ Help B Language =

zassist —

ACTIVATE ACCOUNT

4. Click on ,sign in now* (“jetzt einloggen”) and log in with your email address and the password
you chose yourself:

o uni-assist eV, @ Help @ Language

zassist o g

SIGN IN

E-mail

5. After logging in for the first time, enter your applicant data and your educational history. You

can only submit the application after you filled out everything. Please do not forget to save your
entries!

fwe sponagel Kgooglemail.com i uni-assiste V. @ Help 3 Langu
.
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Personal information
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Date of birth

Day [0] ‘ I Month @e Year @ # }
Please il in the fieid Date of

e only Latin characte
Place of birth

o]

Please il the e Place o bt coecty. Use ol Lat characters lease.
Citizenship
' :
Pisase fill in the ield Citizenship camectly. Use only L

1am not a citizen of any country.

| have come to Germany as a refugee and am interested in further information

for refugee applicants.

fee.sponagei@googlemailcom iy uni-assiste.V. @ Help 3 Language ~

SIGN OUT

Welcome to uni-assist and thark you for logging in

©

Contact information
c/o (Please enter information as follows: "c/o Name")

\ v

Street name, house number
( ©

Please fillin the field Sireet name. house number comectly. Use only Latin characters, please.

Address continued

[ v
Postal Code

‘ v
City/Province/Region

[ ©

Plsase fillin the field City/Province/Region comectly, Use only Latin characters, pleas.
Country

Please fillin the field Country correctly. Use only Latin characters, plaase.

zassist

FIRST STEPS

fee.spanageliigooglemall.com i uni-assist e.V. @ Help & Language ~

SIGN OUT

Welcome to uni-assist and thank you for logging in

®

® ® ®
hochschulstart.de

Only necessary for DoSV courses: BID (Applicant ID) via hochschulstart de (8" and
12digits)

‘ v

Only necessary for DoSV courses: BAN (Applicant authentication number) via
hochschulstart.de (6 digits)

‘ v
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zassist S
FIRST STEPS

Welcome to uni-assist and thank you for logging in.

® ® ® ®

Educational history
SCHOOL-LEAVING QUALIFICATION

Have you graduated from schaol?
Oves No

Inwhich yhave y or will be gr g shortly?

\ |

Country must be stated

Name of your highest schoal-leaving certficate

= a

pecily your certificate

Other school-leaving certificate

Have you passed the Festtellungsarifung at a Studienkolleg?
Yes No

DEGREES

Adter graduating from schaol, have you completed or wil you soon complete a
frst degree programme of at least three years?

O ves No

ou atiain this first gree or will you soen attain

-]

this first degree?

ease sele

Country must be stated.

Neme of your university

= a

Please specify your unhersity.

Other university

Nemme degree that you

Please specify the highest or most relevant degree that you have earmed or willbe earning
shorily.

Other degree

Name of your subject

Please specify your subject.

" Other subject

TESTAS

Do you want to enter TestAS information? ( Please nate: Updating your
information may take a few moments )

Yes @ No
Back
[ I have read and do accept the cument terms and conditions as well as uni-

assist's privacy policy

Enter password o] l

YOUR NEW INBOX

Any messages from uni-assist will be made available to you in your
inbax.

Confirmation:

I hereby confirm that | regularly check my inbox for new messages.
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6. After saving your entries, you will receive a confirmation in your message inbox, and you will be
directed to the course catalogue automatically.

fee.cponagel®googlemail.com 2842091 # uni-assist V. @ Help & Language ~
oo Q an

= MY ACCOUNT ~ MY APPLICATIONS ~ MY INBOX 0)
zassist 2 g xa

Search courses of study
Q | HERE AHEAD

Semester
University
Federal state
Type of degree

(Partial) courses of study

© all Courses of study Partial courses of study
uni-assist responsible

O al Yes No

Online-only application

0 al Yes No

[ ]

Legal Disclosure Terms and Conditions Privacy Palicy Contact

7. Enter (HERE AHEAD) under “search criteria”, select the semester and choose under University,
“Hochschule Bremen”. Now you can choose the cluster in which you would like to study after the
preparatory studies: prime

fee sponagel@googlemailcom 2862091 fy uni-assisteV. @Help @ Language =

Eass‘ist QMY ACCOUNT ~ MY APPLICATIONS ~ MY INBOX (1)
S =

COURSE CATALOGUE Ptnumberelen

Summer Semester 2023

Search criteria
HERE AHEAD prime GKG

Q. | HERE AHEAD| Zugangsprisfung
Hochschule Bramen Admission type: Further admission requirements
Semester {manueller NC)
e & Select
University
HERE AHEAD prime ING
Zugangspriifung
Federal state Hochschule Bremen Admission type: Further adrission requirements
{manueller NC)
& Select
Type of degree
HERE AHEAD prime MIN
(Partial) courses of study Zepngspriiany
on ) . Hochschule Bremen Admission type: Further admission requirements
o . Cour of study (manueller NC)
Part
& Select
uni-assi
(- Yes () No
Online-only application HERE AHEAD prime WiWi
- Voo o Zugangspriifung
Hochschule Bremen Admission type: Further admission requirements
Simple sez {manueller NC)
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8. After selecting the cluster, you will receive a message that the course was added to your
selection.

fee sponagel@googlemail.com 2842091 ff uni-assist e V. @ Help & Language =

Eass’ist Q. MY ACCOUNT~ MY APPLICATIONS ~ MY INBOX &0

CUURSE CATALDGUE otal number of courses of study - &
Summer Semester 2023
Search criteria
HERE AHEAD prime GKG

Q  HERE AHEAD Zugangspriifung
Hochschule Bremen Admission type: Further admission requirements
Semester tmanueller NC)
N Show details & select
University
- HERE AHEAD prime ING
Zugangspriifung
Federal state Hochschule Bremen Admission type: Further admission reguirements
tmanueller NC)
Show details i select

Type of degree

HERE AHEAD prime MIN

(Partial) courses of study Zugangsprilfung
o ot Hochschule Bremen Admission type: Further admission requirements
All O Courses of stucy tmanueller NC)
Partial courses of study
Show detzils & Select
uni-assist responsible
O Al Yes No
Online-only application HERE AHEAD prime WiWi
0l Yes No Zugangspriifung
Hochschule Bremen Admission type: Further admission requirements
Reset Simple search tmenueller NC)

Show details i select The course of study was added to
your selection list.

9. Now go to ,selection list®. To do this, click on the box symbol in the top right corner.

fee.sponagel@googlemalcom 2842091 uni-assisteV. @ Help @ Language -

Eass’ist Q. MY ACCOUNT~ MY APPLICATIONS ~ MY INBOX &0

COURSE CATALOGUE Total number of courses of study : 4
Summer Semester 2023
Search criteria

HERE AHEAD prime GKG
Q  HEREAHEAD Zugangspriifung

Hochschule Bremen Admission type: Further admission requirements

Semester (manueller NC)

Show details i Select
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10. In order to continue, please click on the symbol “unanswered mandatory questions”, if

marked in red.

fee.sponagel@googlemail.com 2842091 # uni-assist eV @ Help & Language ~

EaS§iSt QMY ACCOUNT~ MY APPLICATIONS = MY INBOX @ (1)
s —

MY SELECTION LIST

Please note the study. hoose o submit your application for a fee or remave it from your selection list

Please answer all mandatory questions (marked in red). Only then will you be able to submit your application

Summer Semester 2023

HERE AHEAD prime 6KG Application for 15t semester
Zugangspriifung
Hochschule Bremen Admission type: Further admission requirements (manueller NC)

‘Shows additional application-related questions (unanswered mandatory questions)

Show details

1l Remove

Handling fees EUR 75.00
Based o formatic i chool-l z8nship, chosen course of study), uni-assist s not responsible for handling your
application for this course of study. the i uni-assist is resp your case. chaose to submit

your application for a fee or remave it from your selection list

Online-only application: For this application. the university accepts an online-only application for uni-assist's pre~check. Simply upload all the required
documents to your My assist account - even without oficial certification. In some cases. you will need to submit further documents andor officially certified
copies ta the university later

Upload my documents

11. Please fill out all of the red marked blanks.

ADDITIONAL APPLICATION-RELATED QUESTIONS

General questions (6/11)

EDUCATIONAL DATA
School(s) attendad:

Please provide details of the secondary school/high school that you attended most racently and the school leaving certificats you obtained:

SCHOOL 1

Period of attendance (from Month/Year to Month/Vear):

Name and location of school

Country:

Name of certificate awarded:

Date of schaol leaving certificate:

15 Ve June Ve J ‘ 2023

If you attended another secondary school/high school and/or obtained another schaol leaving certificats, please provide details hare:
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SCHOOL 2

Period of attendance (from Month/Year to Month/Year).

Name and location of school.

Country-

Name of certificate awarded:

Date of school leaving certificate:

Day B Month B Vear

UNIVERSITY ENTRANCE EXAM

Have you passed a university enltrance exam?

O yes
QO ne

Name of university entrance exam

Date of university entrance exam:

Day B Month : Year

STUDIES OUTSIDE GERMANY

Please provide details of any university studies or vocational qualifications undsrtaken outside Germany. You must also provide details of any degree programmes or g
which you have not successfully completed.

Have you begun or completed a university voeational qualification ,
QO yes
0 no

If yes, please provide details here:

15T (UNIVERSITY) QUALIFICATION

Period of study from Month/fear to Month/Year):

Name and country of swarding institution (in the Latin slphsbet):

Location of study (in the Latin alphabet), if different from country of awarding institution:
‘Subject/subject area:

“Type of degree/qualfication (e 9. Bachelor of Arts, Master of Science, etc )

Have you sucessfully completed the degree programme or vocational qualification?
yes
no

If you have begun or completed another university degree programme o vecational qualification outside Germany, please provide details here:

2ND (UNIVERSITY) QUALIFICATION

Period of study (from Month/Year to Month/Yeark

Name and country of awarding institution (in the Latin alphabet)

Lacation of study (in the Latin alphabet), if different frem country of awarding institution:

Subject/subject area:

Type of degree/qualification (e.g. Bachelor of Arts, Master of Science, etc.).

Have fully completed the d pr or vocational qualification?

If you have begun or completed another university degres programme or vocational qualification eutside Germany, please provide details here:

3RD (UNIVERSITY) QUALIFICATION

Period of study (from Menth/Year to Menth/Year):

Name and country of awarding institution (in the Latin alphabet)

Location of study (in the Latin alphabet, if diflerent from country of awarding insttution:

Subject/subject area:




Subject/subject area.

Type of degree/qualification (e.9. Bachelor of Arts, Master of Science, etc ).

Have you y comp! gree prog: or vocational ?
yes
no

STUDIENKOLLEG/FESTSTELLUNGSPRUFUNG (FSP)

For more about the course) and the (university exam), please click hers.
Have you attended a Studienkolleg in Germany?

O yes

Ono

Have you passed the Feststellungsprifung?
) yes

Ono

Are you currently attending a Studienkolieg and/or will you soon be taking the Feststellungsprutung?
Cives

Ono

Please provide details here:

1ST STUDIENKOLLEG/FESTSTELLUNGSPRUFUNG

Peried of attendance (from Month/Year to Month/Year)
Name and location of the Studienkolleg
Schwerpunkt-Kurs (focus course):

Date of Feststellungspriifung
Day s Manth B Year ]

2ND STUDIENKOLLEG/FESTSTELLUNGSPRUFUNG

Period of attendance (from Month/Year to Month/Year).
Name and location of the Studienkolleg
Schwerpunkt-Kurs (focus course):

Date of Feststellungspriifung

Day : Month s Year s
Date of Erganzungspriffung
Day : Manth : Year *

STUDIES QUTSIDE GERMANY

Please provide details of any university studies or vocational qualifications undertaken outside Germany. You must also provide d
which you have not successfully completed.

of any degree programmes or qualific

Have you begun or completed a university degree programme or vocational qualification outside Germany?
O yes
O no

If yes, please provide details here:

1ST (UNIVERSITY) QUALIFICATION

Period of study (from Month/Year to Month/Year).

Name and country ef awarding inst

fion (in the Latin alphabet).

Location of study (in the Latin alphaben), if diffrent from country of awarding institution:

Subject/subject area:

Type of degree/qualification (e.g. Bachelar of Arts, Master of Science, etc )

Have you degree prog vocational 2

If you have begun or completed another university degree programme or vocational qualification outside Germany, please provide details here:
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2ND DEGREE PROGRAMME IN GERMANY

Period of study (from Month/Year to Month/Year)

Name and location of institution:

Subject:

Type of degree (e.g. Bachelor of Arts. Master of Science. etc )

Have you successfully completed the degree programme?
) yes
) no

1f you have begun or campleted another university degres programme in Germany, please pravide details here. You musts also provide details of any degrss programmes which you
have not successfully completed.

3RD DEGREE PROGRAMME IN GERMANY

Period of study (from Month/Year to Month/Year).

Name and location of institution:

Subject:

Type of degree (e.g. Bachelor of Arts. Master of Science. etc )

Have you successfully completed the degree programme?
) yes

12. After filling out all of the unanswered questions, the field about mandatory questions will turn
green. You can now proceed to uploading your degree certificates and other necessary
documents.

2842091 A i @Help B Language -

gass'ist Q. MY ACCOUNT = MY APPLICATIONS ~ MY INBOX @(1)

MY SELECTION LIST

Ple he infc for study. You can 10 submit your application for a fee or remove it from your selection list.

Summer Semester 2023

HERE AHEAD prime GKG. Application for 15t semester
Zugangsprifung
Hochschule Bremen Admission type: Further admission requirements (manueller NC)

Show additional application-related questions (no unanswered mandatory questions)
Show details

i Remove

Handling fees EUR 75.00

Based on the information you provided (e g school-leaving qualification, citizenship, chosen course of study), uni-assist is not responsible for handling your
application for thi f study. university if uni-assist is responsible in your case. You can nevertheless choose to submit
your application for a fee or remove it from your selection list

Online-only application. For this application. y accepts an online-only for uni-assist's pre-check. Simply upload all the required
documents 1o your My assist account — even without official certification. In some cases, you will need to submit further documents and/or officially certified
copies to the university later.

Upload my documents
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13. If you want to upload your degree certificates, you need to click on “upload my document”.

Then you will be directed to the following page, where you can upload your documents:

fee 2842091 uni V. @Help & Language -

EaSS-iSt Q. MY ACCOUNT = MY APPLICATIONS = MY INBOX  @B(1)
MY DOCUMENTS

How you can help us evaluate your documents faster-

* Please only upload PDF files (max. 10 MB per document)
« Please upload a document with severalpages in one PDF file and in the correct page order (e.g. Diploms Supplement)
» Plesse uplosd different documents in diferent files (2.9, school certificate and copy of passpor).

 Please upload each fle only once and choose a suitable file name (= g Diploma bachelor)

Select or drop a il here ‘ seleet |

14. After uploading your documents, please click on the box in the top right corner again.
fee sponagel@googlemaileom 2842091 i uni-assisteV. @ Help @ Language ~

T ass‘ist QMY ACCOUNT* MY APPLICATIONS * MY INBOX
E

MY DOCUMENTS

How you can help us evaluate your documents faster

« Please only upload PDF files (max. 10 MB per document).

« Please upload a document with several pages in one FOF file and in the correct page ander (e g. Diploma Supplement
« Please upload different documents in diferent fles (e 9. school certiicate and copy of passport).

« Please upload each file only ance and choose a suitable file name (.. Diploma bachelor).

‘ Select or drop a file here ‘ Select ‘ |

15. Now continue to “select Payment option® and choose your preferred method of payment:

fon.sponageligooglemailcom 2842091k uni-assist e, @ Help @ Language -

Eass‘ist QMY ACCOUNT ~ MY APPLICATIONS ~ MY INBOX

SELECT PAYMENT OPTION

© Credit card
Sofortiiberwsisung (Pay now)

You can pay online with Visa or MasterCard using 3D Secure. To do so, you need to be already signed up for the 30 Secure system. For further information, please
contact your bank

TOTAL (VAT included) EUR 75.00

You can find further information about payment options here.

o

[ I3



1

Make sure to click all the Options before clicking on “to payment process”.

o

CHECKOUT

Please note the mformatian for the coursel(s) of skudy You can nevertheless choose 10 submt your application for a fee or remove i from your selection st

Summer Semester 2023

Hechschule Bremen

HERE AHEAD prime 6KG — 7ugangsprulh Aot L 1 1 EUR 75.00

Based on the information you provided, uni-assist is ot responsible for handiing your application for this course of
study Please consull the concerned unmwersaty if ui-assist i responsible n your case Nevertheless. you can choose 1o
subrmit your application for & fee or retur to your selection list and remove it

SUBTOTAL (VAT INCLUDED) EUR 75.00
Credit EUR 0.00

EEEE——
— TOTAL (AT included) EUR 75.00
) -

B thav . ferms and conditions . the nght of revocation as w ncrvacy policy
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17. On this page you will find two ways to pay.
’_ﬁ Deutsch

NOVALNET ac

Empowering Payment

BESTELLINFORMATIONEN

uni-assist e.V.

Betrag 75,00 EUR

ZAHLUNGSARTEN

:> @ Kredit- / Debitkarten VISA @

Der Betrag wird von lhrer Kreditkarte abgebucht, sobald die Bestellung abgeschickt wird.

Monat Jahr

Gesamtbetrag: 75,00 EUR Zahliig abbiechen
:> O sofortiiberweisung g
Sofort.
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Easéist # MEINKONTO ~ MEINE ANTRAGE » MEIN POSTFACH @B (0)

MEINE ANTRAGSUBERSICHT

Summer Semester 2023

Hochschule Bremen Bewerbur

HERE AHEAD prime GKG — Zugangsprifung - Application for 1st semester Pdassungstyp: NC-irel

B Antrogs!
Detads anzeigen =
[ ] Antrag zurucknehen
(Payment received) mmmmm==) Zahlung erhalten 7= In Bearbeitung (emm—

Papierioses Bewerbungsverfshren: Bitte schicken Sie fir desen Antrag keine Dokumente per Post. Laden Sie lhre Datesen
stattdessen bitte online hoch

Zum Upload mener Dokumente

Antrage nsgesamt: |

18. If you see this display, you successfully submitted the application and uni-assist is processing your
application. Processing time may take a while. You will receive your information by email.

(in progress)



